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1. DEADLINES  

 

See below the Schedule to sumit the request documents..  

 

·   Until Friday September 2nd: “Workshops request”   

 

·   Until Friday September 16 th: “Information for the Catalogue-Guide”  (including the List 

of Products and Brands to be exhibited - See A.4.2.C from Rules and Conditions). 

 

·   Until Friday September 23 th: “Technical and Organization Sheet” (including free 

additional power as well as free removal of infrastructure. See B.4.4, B.12 y C.1.2 from 

Rules and Conditions). 

 

·   Since Monday September 26 th: “Additional Power Supply with 100% overcharge” (see 

B.4.4, B.12 y C.1.2 from Rules and Conditions). 

 

·   Since Monday September 26 th: “Removal of infrastructure with charge”  (see B.4.4. 

from Rules and Conditions). 

 

·   Until Friday September 30 th: “Presentation of Layout Plan”  (see B.6. from Rules and 

Conditions). 

 

·   Until Friday October 7 th: “Badges Request to CAPER”  (see A.12 Rules and 

Conditions).We note that Badges issued by Centro Costa Salguero are also required for the 

Assembly and Disassembly periods (see section 8 of this Exhibitor Manual and A.12.8 from 

Rules and Conditions).  

 

·   Only Thursday October 20 th and Friday 21 th: “Collect Badges and Sensors”  

 

·   Since Wednesday October 12  th: “Removal of infrastructure with 100% charge”   
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2. WORKSHOPS  
 

CAPER 2011 will hold Commercial Presentations of Products (Workshops). Exhibiting companies 

interested in taking part in them, must e-mail the attached from duly filled out until Friday September 

2 nd. 

  

Every one-hour workshop costs USD$330.- 

  

Because of organization reasons, we kindly request a separate form should be filled out  for  every 

product presentation. However, we regret to say that  that all appointments are subject to availability. 

Therefore, we request that, in case more than one application is sent, priorities should be specified so 

as to appoint them. 

 
 
 

In order to make the Workshop Schedule public in advance and be able to reach the largest audience 

posible, we will only accept applications including at least the following data: 

 
Title / Name of the Workshop 

 

General Subject of the Workshop 
 

Brand of the product presented and Exhibiting company 
 
 

No reservations will be accepted if they don’t incl ude this data.  
 
 

CAPER  publicises  Workshops  through  different  media  (Chamber  website,  specialized  press  and 

printed shedule to be handed in to visitors). However, private advertising among  clients before and 

during the exhibition is essential to ensure a larg e attendance.   Moreover, CAPER will not  

advertise the workshops through loudspeakers during   the  exhibition.  

 

IMPORTANT: WORKSHOPS MUST BE PAID BEFORE FRIDAY SEP TEMBER 

16TH WITHOUT DELAY, THE PROGRAM OF ACTIVITIES WILL BE 

ADVERTISED ON OUR WEBPAGE ON THAT DATE AND NO UNPAI D 

PROGRAM WILL BE INCLUDED.  
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APPLICATION FOR WORKSHOPS AT CAPER 2011  

APPLICATION DATE............................................................. 

1) EXHIBITING COMPANY: ................................................................................................................ 

2) WORKSHOPS RESPONSIBLE: 

a) NAME AND LAST NAME…………………………………………………………………............... 

b) POSITION……………………………………………………….……………………...................... 

c) DIRECT E-MAIL …………………………………………………..………………………………… 

3) NAME OF THE WORKSHOP:.......................................................................................................... 

……………………………………………………………………………………………………………….. 

4) BRIEF DESCRIPTION OF THE WORKSHOPS: ..………………...…………………………………… 

……………………………………………………………………………………………………………….. 

……………………………………………………………………………………………………………….. 

5) SUBJECT OF THE WORKSHOP (TICK IN THE BOX) 

a) RADIO / AUDIO / ACCOUSTICS  

b) DIGITAL TV / VIDEO 

c) CINEMA            

d) CABLE / SATELLITE 

e) SOFTWARE PARA RADIO / TV 

f) NETWORKS / TRIPLE & CUADRUPLE PLAY 

6) LECTURER´S NAME: ..................................................................................................................... 

7) COMPANY OF THE LECTURER (IF DIFFERENT FROM THE EXHIBITING COMPANY):…………………… 

.................................................................................................................................................................. 



 
 

                                                                                              
 

 Pág. 6 / 40   

 
 
3. TEMPORARY IMPORTATION OF EQUIPMENT (DOESN´T 

INCLUDE CONSUMABLE MATERIAL NEITHER EQUIPMENT 
CARRIED AS PERSONAL BAGGAGE)  

CAPER has requested the Customs Agency at Ezeiza and Buenos Aires Airport all temporary 

admission applications to be presented before the Exhibition be dealt with automatically. CAPER  shall 

inform through a circular, once the application is approved by the Customer Agency. 

 

 

IMPORTANT: The following items are not included in the temporary importate 

procedure explained above: 

a) Consumable material, such as brochures, fliers, etc. 

b) Equipment carried as personal baggage 

 

Therefore we insist on the need of informing to you r representatives, in order to 

prevent the NO admission of the exhibiting products  at CAPER 2011. 

 

 

We also remind you that, as set in the RULES AND CONDITIONS OF CAPER 2011, clause A.4.2.e 

Should there be any foreign product exhibited. Exhibitors must have all documents required to import 

them available in their booth. Regarding those goods, it is clearly set hereby that in no case will 

CAPER take any responsibility related to the import procedure nor will CAPER incur any expenses or 

pay any duties related to importation of these goods.  

 

Should any exhibitor need to comply with the Temporary Importation procedure, they will have to 

request CAPER an EXHIBITOR CERTIFICATE -mandatory to run this errand- and a copy of the 

Customs Resolution. To avoid any security risks, CAPER will issue these certificates only in case 

requests are made in writing by the exhibiting companies (e-mail address: alejandratakeda@caper.org 

–Ms. Alejandra Takeda-). That is, in no case will CAPER issue any certificate requested by Customs 

agents, nor personnel or brands represented by the exhibiting companies. 
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4. TECHNICAL AND ORGANIZATION SHEET 
 

(Due date: Friday September 23 th) 

 

ALL EXHIBITORS – BOTH THOSE REQUESTING OR NEEDING I NFRASTRUCTURE 

CHANGES AS WELL AS ADDITIONAL POWER SUPPLY, AND THO SE RECEIVING THE 

BOOTH IN THE CONDITIONS PROVIDED BY THE ORGANIZATIO N- MUST SUBMIT A 

TECHNICAL AND ORGANIZATION SHEET. 

 

Through the Technical and Organization Sheet exhibitors will be to request ADDITIONAL POWER 

SUPPLY (if necessary- and/or any other change in the basic infrastructure of th e booths provided 

by CAPER 2011 (see Exhibition Rules & Consitions – clause B.9) 

This sheet must be duly filled out and sent only by e-mail to: consultas@caper.org  before Friday 

September 23 th.  
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5. MANDATORY PRESENTATION OF LAYOUTS 
 

(Due date: Friday September 30 th) 
 

Exhibitors whose booths are higher than the pannels provided (2,40 / 2,50 m) shall submit the 
following documents to the Executive Committee:  

·  Booth layout plan at 1:20 or 1:50 scale, including at least a floor plan and an elevation view, 
including a detailed technical sheet with all the materials to be used, as well as the location of 
power installations, power generators, and water supply and drain, and fire extinguisher 
location. 

·  Layouts can not be faxed or emailed. 

·  All layout plans must be duly signed by a registered authorized professional who will be 
accountable for the reliability of the structures and installations built according to the 
Construction Rules and Boothards, so as to guarantee the safety of both persons and goods.  

 (See Rules and Conditions CAPER 2011 – B.6) 

 

THE ORIGINAL COPY OF THE TECHNICAL AND ORGANIZATION  SHEET MUST BE 

PRESENTED IN CAPER OFFICES UP TO FRIDAY SEPTEMBER 3 0tH. 

 

 

VERY IMPORTANT: EXHIBITORS ARE RECOMMENDED TO READ SECTION B.9 

IN CAPER 2011 EXHIBITOR RULES, WHERE THE NEW REQUIR EMENTS FOR 

LOFT CONSTRUCTION ARE INCLUDED. 

 



 
 

                                                                                              
 

 Pág. 10 / 40   

 
6. OFFICIAL CATALOGUE 
 

(Due date: Friday September 16 th) 
  

  

Editorial Spectrum Comunicación y Marketing , publishing company of the Newsline Report 

magazine , will be responsible for laying out, collecting the general information and selling the ads to 

be included in the Official Catalogue of CAPER 2011 .  

 

The Catalogue will include general data of all the exhibitors (name of the company, contact, address, 

telephone number, e-mail address and website) as well as a list of the main products and brands 

manufactured and / or sold. All the information will be published without any a dditional cost and 

will have to be sent directly to the Newletter Repo rt, using the form send by e-mail. Duedate to 

send the information is Friday September 16 th. We remind you that beside the information about 

products and brands, you should mandatorily provide as a sworm statement, as set in A.4.2 and 

A.15.6 in CAPER 2011 Rules and Conditions. 

 

In anticipation, we inform that the data that will be required by the Editorial staff for publication in the 

official catalog CAPER 2011,are the following: 

 

�  Booth #: 

�  Company Name: 

�  Company Logo (jpg format - 300 dpi definition): 

�  Address: 

�  Phone #: 

�  Fax #: 

�  E-mail: 

�  Website: 

�  Name of the Contact(s) at the Exhibition: 

�  Staff of the Company (including the post and a photo of each member of the staff, un jpg format – 

300 dpi definition) 

�  Main business activity (up to 600 characters) 

�  Commercialized Products: 

�  Owned Brands (for manufacturers): 

�  Represented or Distributed Brands: 
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The Catalogue will also contain commercial ads free  of cost. Therefore, any additional 

information the Exhibitors may deem convenient to b e made known for their clients may be 

presented in an attractive way through these advert isements.  

 

LIST OF CATALOGUE ADVERTISING PRICES (IN ARGENTINIA N PESOS): 

  

TYPE OF AD PRICE 
 
 
Backcover ………………………… A$  5.450.- 
 
Retiration Cover……………………A$  4.500.- 
 
Retiration Back Cover……………..A$  3.600.- 
 
Full Page …………………………...A$  2.450.- 
 
Half Page …………………………. A$  1.450.- 
 
Foot of Page ……………………….A$  1.000.- 
 

 

Notice that prices are in the argentinan pesos 
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7. REQUEST FOR EXHIBITOR´S BOOTH STAFF´S AND 

CONSTRUCTOR´S BADGES 
 

(See also: Rules and Conditions, A.12)   

  

DUE DATE: FRIDAY OCTOBER 7 TH , 3PM. 

SEND ONLY BY E- MAIL TO: CONSULTAS@CAPER.ORG 

FIND ATTACHED THE CORRESPONDING EXCEL MODEL SPREADS HEET 

  

  

CAPER will issue and hand out to all exhibitors the  following badges: 

·  EXHIBITOR´S BADGES (for the exhibiting company´s of ficials): one every 5 sq mts leased, 

up to a maximum of 10 by booth. This badges will allow the bearer to enter the Exhibition Hall 

during the assembling, exhibition and disassembling periods. 

·  BOOTH STAFF´S BADGES (employees and assistants): one by every 5 sq mts leased. This 

badges will allow the Booth Staff to enter Exhibition Hall during the assembling, exhibition and 

disassembling periods.  

·  CONSTRUCTOR´S BADGES (only for people entering the premises during the assembly 

and disassembly periords: architects, constructors,  etc. 

 

THIS MEANS, NEITHER EXHIBITORS NOR THE STAND STAFF NEED CONSTRUCTOR BADGES 

ISSUED BY CAPER. HOWEVER, THEY SHOULD HAVE THE CONS TRUCTOR BADGES ISSUED 

BY THE CENTRO COSTA SALGUERO, AS SET BELOW. 

 

 
 

All badges are intransferable and, therefore, valid for only one person. 

Badges requested up to October 7th could be collected at CAPER office in Thursday October 20th and 

Friday 21th from 10 a.m to 5 p.m. The person responsible for collecting them up should present a 

written note duly signed by the company´s authority. Badges will only be handed out to the company´s 

staff once all payments have been made (stand installments and additional energy charges if 
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requested). After Friday October 7th at 3 p.m. no badge requests will be accepted. Should any 

company still need to request exhibitor, stand staff or constructor or badges, they could do so on 

Monday October 24th and Tuesday 25th at a time to be set.  

All badges issues by CAPER  can only be requested by filling in the Excel form. NO requests will be 

accepted made on WORD or right by e-mail. It is kin dly requested no amendments be made on 

the attached form except renaming in by the exhibit ing company´s name. 

So as to avoid mistakes and omissions when issuing the badges, the request forms should de sent on 

the duedate,that is on October 7th. Requests should not be sent long before, because any information 

might be neccesary ro be added or amended later. These errors may end up causing mistakes in the 

printing process.  

In all cases, the attached form should include:  name of the person, name of the exhibiting company    

(to be repeated on every row), original company (in case it were different from the exhibiting 

company), for example, in case of people working for foreign companies represented by an 

Argentinian one), position and ID number (DNI or passport)  

Badges issued by CAPER are important since they allow any person working in the premises to be 

identified by security staff when entering or leaving the halls. Therefore, we request all stand 

responsible to be careful when granting the above mentioned badges and to demand the bearers to 

use them so as to make surveillance and control easier. 

 

 

 

ANY PERSON ENTERING THE EXHIBITION PREMISES DURING THE ASSEMBLY AND 

DISASSEMBLY PERIODS (including owners and represent atives os exhibiting companies) 

WILL BE REQUESTED TO BEAR 2 (TWO) BADGES: ONE ISSUE D BY CAPER AND THE OTHER 

ISSUED BY THE CENTRO COSTA SALGUERO, OTHERWISE, THE Y WILL NOT BE ALLOWED 

IN. (Important: see office hours at Centro Costa Sa lguero set in 5.1 in this manual. See 8. in this 

Exhibitor Manual) 
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MODEL OF EXCEL SPREADSHEET TO REQUEST BADGES TO  

EXHIBITING 
COMPANY 

LAST 
NAME 

NAME PASSPORT# 

COMPANY THE 
PERSON BELONGS 
(if different from the 
exhibiting company) 

POSITION IN 
THE 

COMPANY 

TYPE OF BADGE 
(EXHIBITOR, STAFF OR 

CONSTRUCTOR) 

              

              

              

              

              
 
 

 
 
 

TO AVOID ERRORS IN THE TRANSCRIPTION OF NAMES SUBMI TTED 
APPLICATIONS ARE NOT ACCEPTED IN OTHER THAN EXCEL F ORMAT 

 
 
 
 
 

WE KINDLY REQUEST NOT TO ELIMINATE OR ADD ANY COLUM NS ON THIS 
EXCEL SPREADSHEET. THANK YOU 
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8. BADGES ISSUED BY CENTRO COSTA SALGUERO FOR THE 

ASSEMBLY AND DISASSEMBLY PERIODS: 
  

 

ANY EXHIBITING COMPANY SHALL COMPLY WITH THIS RULE THROUGH DIRECT 

CONTACT WITH THE CENTRO COSTA SALGUERO, BEING THIS PROCEDURE 

COMPLETELY INDEPENDENT FROM THE REQUEST FOR BADGES EXHIBITORS 

HAVE PRESENTED TO CAPER (POINT 7 OF THIS EXHIBITOR MANUAL). 

SO AS TO AVOID ANY INCONVENIENCE OR DELAY DURING TH E ASSEMBLY AND 

DISASSEMBLY PERIODS, WE SUGGEST THAT YOU CONTACT TH E CENTRO COSTA 

SALGUERO AS SOON AS POSSIBLE BY E-MAIL: REGISTRO@CC S.COM.AR IN 

ORDER TO INQUIRE ABOUT THEIR CONDITIONS AND COSTS. 

 

Apart from the above metioned badges issued by CAPER, Centro Costa Salguero has opened a 

mandatory record of any person entering the premises during the assembly and disassembly period of 

any event. The assembly period is the term spent from the moment the organizer receives the 

installations up to three (3) hours before the event opening (exhibition trade show). The disassembly 

period extends from the time the exhibition closes to the moment all installation are handed back. This 

request, which shall be complied with all exhibiting companies is compulsory for any person entering 

the exhibition premises during the assembly and disassembly periods –whether they are exhibitors, 

stand staff or constructors-. Therefore, any person entering the premises shall present both their 

CAPER badges and the COSTA SALGUERO badges. Otherwise, they will not be allowed in. These 

record intends to repond to the risk conditions within the premises during the periods mentioned. So 

as to be included in the record and be issued the necessary and correponding badge, any person 

interested should request infromation and conditions at www.ccs.com.ar, or by sending a mail to 

registro@ccs.com.ar , or calling from Mondays to Fridays 9 am to 1.30 pm and 2.00pm to 5pm to 

+5411 4808-8300 / Fax: +5411 4808-8336.  Any authorized worker entering the CENTRO COSTA 

SALGUERO should be acquainted with the CENTRO COSTA SALGUERO CONSTRUCTOR´S 

RULES. 
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9. OFFICIAL SUPPLIERS OF CAPER 2011 
  
See below the list of companies supplying CAPER 2011. Exhibitors may hire them directly if needed. 

 

9.1. SERVICE OF DATA CAPTURE FROM VISITORS  

  

The company hired is CONTI Tecnología Informática,  Tel / Fax.  (5411) 4813 - 8902, which will also 

will be responsible for visitors and exhibitors signing-up at CAPER 2011.  

 

In brief, a representative from the company will contact you. However, we enclose two files 

where the two services / products offers are explai ned:   

 

·  Data Hunter  (the closest to the optical readers usually offered)  

 

·  Data Access (a more sophiticated service allowing the exhibitor to enter accurate data on the 

visitor, since will be connected to a computer) 
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9.2. HIRING INTERNET AND WI-FI BROAD BAND, FIXED PH ONES ANT OTHER 

SERVICES 

  

Companies interested in requesting these services as well as PCs, laptops, plasma screens etc. To be 

used at the Exhibition period should fill out the forms attached.  

  

All these services are to be contrated directly wit h the provider, TELEFONIA VAZQUEZ, and 

therefore, addressed to that company. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Multimedia Division 
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Please forward this request by e-mail info@televaz.com  or fax (5411) 4325-1028  

 

 Multimedia Alternatives 
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Please forward this request by e-mail info@televaz.com  or fax (5411) 4325-1028  

 

Telephone Division 
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Please forward this request by e-mail info@televaz.com  or fax (5411) 4325-1028  

  
Internet Division 
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Please forward this request by e-mail info@televaz.com  or fax (5411) 4325-1028  

Wi Fi Division 
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 Please forward this request by e-mail info@televaz.com  or fax (5411) 4325-1028 

 

 

 

9.3. SECURITY SERVICE 

 

CAMURA S.R.L.  
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Contact: Mr. Ramello / Mr. Mussolino  

Tel: (5411) 4671-8136 / 4674-2000 

Mariano Acosta 81 1º "D"-1407 Capital Federal     

E-mail: camurasrl@fibertel.com.ar  

 

 

  

9.4. CLEANING SERVICE 

 

MG Asociados  

Contact: Ms. Cristina Machin  

Tel: (5411) 4800-1881 / 4800-1144 

Rafael Obligado y Jerónimo Salguero S/N  

E-mail: mgasociados@sinectis.com.ar 
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10. OTHER SUPPLIERS 
 
The information provided to the exhibitors in the following companies is merely informative, since they 

are not CAPER 2011 providers or suppliers. However, they are well known companies in our market.  

 

10.1 ADDITIONAL FURNITURE  
 

DA-EQUIPAMIENTOS 

Contact: Mary Ann 

Tel: (5411) 4931- 8395|4932-3797 

Nextel: 469*1127 

Virrey Liniers 641 

E-mail: damuebles@uolsinectis.com.ar  

www.daequipamientos.com.ar 

 

CONCEP MOBILIARIO 

Tel: (5411) 4756-4079/15-5713-9359 

E-mail: conceptmobiliario@fibertel.com.ar 

www.conceptmobiliario.com.ar  
 

10.2 ADDITIONAL INFRAESTRUCTURE  
 

EXPOBAIRES S.A.   

Contact: Arq. Patricia Galliverti  
Tel: (5411) 4312-5115  
Fax: (5411) 4311-4473  
Reconquista 1034 5º Capital Federal     

E-mail: info@expobaires.com  

www.expobaires.com 

 

ANSELMI INDUSTRIA PUBLICITARIA 

Contact: Dario Benitez 

Tel: (5411) 5195-1165 

Fragata Presidente Sarmiento 2345 

E-mail: info@anselmi.com 

www.anselmi.com 

 

HS EVENTOS 
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Contact: Arq. Daniel Hermida 

Tel: (5411) 4924-4191/6265 

Doblas 1753/73 

E-mail: info@hseventos.com.ar 

www.hseventos.com.ar   

 

10.3 ADDITIONAL FLOORS 

 

CREATIVE 

Contact: Sr. Carlos Donoso 

Tel: (5411) 15-6987-0311  

Nextel: 285*4161 

E-mail: carlosdonosor@hotmail.com 

 

SYN EVENTOS 

Contact: Sr. Sebastián Buscafuso 

Tel: (5411) 5294-3279 

Nextel: 242*1988/2512 

E-mail: sbuccafusco@syneventos.com.ar 

presupuestos@syneventos.com.ar 

www.syneventos.com.ar 

 

MECANO PISOS 

Tel: (5411) 4855-3699 

Darwin 1070 

E-mail: mecanopisos@yahoo.com.ar 

 

10.4 ADDITIONAL LIGHTING 

 

ILUMINEXPO 

Contact: Julián Cerruti 

Tel: (5411) 4981-6772 

Yatay 147 

E-mail: info@iluminexpo.com.ar 

www.iluminexpo.com.ar 

 

 

EXPOBAIRES S.A.   
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Contact: Arq. Patricia Galliverti  

Tel: (5411) 4312-5115  
Fax: (5411) 4311-4473  

Reconquista 1034 5º Capital Federal     

E-mail: info@expobaires.com  

www.expobaires.com 

 

ANSELMI INDUSTRIA PUBLICITARIA 

Contact: Dario Benitez 

Tel: (5411) 5195-1165 

Fragata Presidente Sarmiento 2345 

E-mail: info@anselmi.com 

www.anselmi.com 

 

10.5 AUDIO / VIDEO 
 
VDS – VIDEO DIGITAL SERVICES 

Contact: Sebastián Tabak 

Tel: (5411) 4568-6700 

Bahía Blanca 1842 

E-mail: info@vds-web.com 

www.vds-web.com 

 

10.6 CUSTOMS BROKER 
 
HOBBIT WORLDWIDE LOGISTICS S.A.  

Contact: Silvia Muzzupappa 

Tel: (5411) 4382-8182 

Moreno 1140 3º 

E-mail: silviam@hobbit.com.ar 

www.hobbit.com.ar  
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11. INVITACIONES 
 

CAPER will send electronic invitations to all CAPER 2011 attendants. CAPER´s Executive Committee 

will also send special invitations to public servants, authorities of professional chambers and 

associations, as well as the main electronic media in Argentina. 

  

Exhibitors will be sent the VIRTUAL INVITATION to C APER 2011 by e-mail so that they can 

forward it to their clients. Through this invitation attendants will be able to enter the ON-LINE SIGN 

UP section in our web page as of the firt week of October.  

  

VERY IMPORTANT: 

EXHIBITORS, STAND STAFF AND CONTRUCTION CREWS OF EX HIBITING CAMPANIES 

MUSTNOT SIGN UP ON-LINE BUT SEND THE EXCEL SPREAD S HEET INCLUDED IN THE 

SECTION REQUEST OF BADGES IN THIS MANUAL.  
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12. THEFT PREVENTION AND DELIVERY OF SENSORS FOR 

PORTABLE EQUIPMENT 
 

CAPER will install two Security Arches at both exits of the Exhibition for which we have the 

corresponding sensors available (small bar code stickers of about 4,5cm by 1 cm) to be stuck on 

notebooks, microphones, cameras or any other small and portable device.  This measure is 

intended to minimize the risks of theft during the Exhibition. 

CAPER will deliver the stickers to the Exhibitors w ithout any cost up to a maximum of 1 (one) 

sticker by every 2 sg m leased.  

 

As the needs for sensors may vary greatly depending on the company and the size of the equipment 

exhibited, we request  you assess your real needs of stickers and send us the form attached by 

e-mail by October 18 th, so as to organize their delivery along with the m aterial above 

mentioned.  

Exhibitors will be able to collect the sensors at C APER offices on Thursday  and Friday 21 st  

from 10 amto 5 pm. On those days an at that time exhibitors will be able to collect their badges as 

informed on Circular # 6. 

Extra stickers will be charged USD $2. by unit. 

Lastly, and as an additional security item for notebook, we suggest using braces to prevent thefts. 

Find below the name of a company supplying them: IRBIT, official representative of titanium-

reinforced cables to protect notebooks. Brand: KENSINGTON: www.irbit.com.ar, e-mail: 

ventas@irbit.com.ar, Tel. (5411) 5291-1711  
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13. ASSEMBLY AND DISASSEMBLY SCHEDULE 

  

 

Find enclosed the Assembly nd Disassembly Schedule of CAPER 2011. 

 

 

Please, beaar in mind that except for exhibitors taking up a whole island, exh ibitors should enter 

the hall to set up theirstands on Monday October 24 th at 12 am. 

 

 

IMPORTANT:  Technical Emergency Support: technical emergency support will be provided during the 

Exhibition and the Assembly and Disassembly Periods from 8 am through 12 am nd form 1 pm 

through 5 pm. The Opening day and the two previous days the schedule will be extended to 10 pm. 

Exhibitors will request  connection to the power su pply by filing out a sheet at CAPER 

Intendence (conections between Hall #4 and Hall #5) . After checking all installtions comply with 

the rules set forth and being no objections, author ized staff will proceed to make the 

connection.  Requests for connections will be responded by strict order. In case ny connection 

cannot be made as  consequence of a faulty installation, a new shall be made. 
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14. MAIN RULES TO BE TAKEN INTOACCOUNT TO BUILD 
BOOTHS 

 

So as to avoid any inconveniences and possible sanctions during the assembly period, it is of the 

utmost importance the construction crew responsible for building the stand thoroughly know the 

following clauses in CAPER 2011 Rules and Conditions.  

�  Safety Rules against Fire (see Clause A.17) 

�  Move In and Move Out (see Clause A.18)  

�  Stand Rules Complete (from Clause B.1 to B.17). We remind you all exhibitors have to 

submit the stand blueprints without exception (see Clause B.6). Please, pay duly attention to 

all restrictions and prohibitions (see Clause B.8) and especially take into account the new 

rules on loft construction (see Clause B.9) 
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15. FREQUENTLY ASKED QUESTIONS 

 

What is the Exhibition Schedule? 

CAPER 2011 will be held from Wednesday October 26 th through Friday October 28th .  

Where is the Exhibition venue?  

CAPER 2011 will be held in halls 4 and 5 in Centro Costa Salguero (Costanera Avenue and Jerónimo 

Salguero, Buenos Aires, Argentina) 

What are the Exhibition hours? 

From 12 am to 8 pm..  

What time are exhibitors allowed in the premises? 

Exhibitors must be in the premises at least 15 minutes before the opening time, and may enter the 

halls at 11 am at the earliest. 

What badges are required to enter the Exhibition? 

No person entering the Halls during the Assembly and Disassembly period of the Exhibition will be 

permitted access to the premises without two badges: the assembly badge issued by Centro Costa 

Salguero (see clause 8 in this Exhibitor Manual) and section 12.8 of caper 2011 General Rules) and 

the badge issued by CAPER (stand staff, constructor or exhibitor badge). Staff entering the Halls while 

the Exhibition is open to the public will only be requested to bear the Exhibitor o Stand Staff badge 

issued by CAPER. No person bearing the Constructor badge will be allowed into the Exhibition Halls..  

Is it allowed to move in merchandise during the Exh ibition hours? 

No, it is forbidden. Any kind of merchandise can only be moved in before 12 am. 
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Is it allowed to remove merchandise from the halls during the Exhibition hours? 

For safety reasons, in case exhibitors have to remove any kind of merchandise during the Exhibition 

hours a special permission in writing will have to be requested to CAPER 2011 Organization Comittee.  

Is it mandatory to present a booth layout? 

In case exhibitors build a “makeshift” booth, that is, the booth is not built with the infrastructure 

provided by CAPER and / or if the booth is higher than the panels provided by CAPER (2,40 m 

height), the presentation of  booth layout is mandatory. 

Can I build a loft in my stand ?  

You can as long as your stand is over 40 sqm. Besides, should you build a loft, some specific 

requirements are to be met (see section B.9 of CAPER 2011 General Rules). 

Is mandatory to hire an insurance policy?  

As it is set forth in CAPER 2011 Rules, section A.16.1 “exhibitors will be the only responsible for the 

damages caused to their staff and /or properties resulting from robbery, theft, fire, thunderbolt, storm, 

explosion, hail, water leaks, humidity, accident, civil commotion, sabotage or any other reason 

whatever its origin. Moreover, they will be responsible for the damages caused on persons and/or 

material by their staff inside and outside their stand. Therefore, Exhibitors are recommended to hire 

their own all risk insurance policy. 

Any person entering the Halls during the assembly and disassembly periods will have to bear his or 

her corresponding badge as an evidence he or she  is covered by a Labour Risk Insurance or has 

hired a personal insurance for this specific period (assembly and disassembly) (see section A.12.8 in 

CAPER 2011 Rules). 

 

Is it mandatory to have a fire extinguisher in my s tand? 

  

Yes, a fire extinguisher has to be installed in all the stands and it has to be held at hand. See sections 

A.17.1 and A.17.2 of CAPER 2011 General Rules. Exhibitors are recommended to read section A.17 

thoroughly. 
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Should I install any electrical security device in my stand?  

 

Yes, as it is set forth in section A.16.8 of CAPER 2011 General Rules, exhibitors have to install  

electrical security devices for workers and third parties in machines, equipment, gadgets and any tool 

being run, thus protecting mobiles parts, wiring, etc. Exhibitors also have to install security devices in 

case there is any electrical failure. Any device run on public power supply has to be grounded so as to 

meet the current rules. See also section C.1.10 of CAPER 2011 Rules. 

 

Can I hand out brochures or advertise my products o ut of my stand?  

 

No, it is absolutely forbidden. As set forth in CAPER 2011 Rules, section A.8 “exhibitors can only 

advertise and /or promote their products within their own stand (...)”. 

 

Does CAPER run any errand to import the devices to be exhibited in CAPER 2011?  

 

No, as set forth in CAPER 2011 Rules, section A.4.2 e) “in no case will CAPER take any obligation to 

import temporarily or permanently any device; nor will CAPER run any errand  to import the devices or 

pay any duty or tax whatsoever”. Moreover, exhibitors are reminded that in case any imported device 

is exhibited, “exhibitors must have in their stands all documents required to import the device (…)” 

(Section A.4.2.e). 

 

Can I merely exhibit brochures in my stand?  

 

No, it is absolutely forbidden. As set forth in section A.4.2 b) in CAPER 2011 Rules: “except for 

exhibitors whose only social aim is or is related to services, all exhibitors have to exhibit  in their 

stands devices and /or products and /or goods which they usually represent and or / commercialize 

and / or exploit. In no case will the exhibitors be allowed to exhibit only brochures. Brochures can only 

be used as a graphic support of the devices and /or goods exhibited in the stands”. 

 

 

 


